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hls ,E Window Help
it Select "DATA" from

Su:;dtotals... menU ba.r and

Walidation. .. 1]
Convert “Text to

columns*

PivotTable and PivotChart Report...

Get External Data
! Hefrest Data
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Convert Text to Columnz Wizard - Step 1 of 3

The Text Wizard has determined that vour data is Delimited.
If this is cotrect, choose Mext, or choose the data bype that best describes wour data.

riginal data type
Choose the file bvpe that best describes vour data:

% Delimited = Characters such as commas ar tabs separate each Figld.
" Fixed width - Fields are &l i columns with spaces between each figld.

1. Select “Delimited”

2. Next step ...
Preview of selected data: /
11,0 z0;AMTT:1355 ﬂ
21 :0_2Z0:AMTT ;1966
|21 ;0. 2Z0:AMTT ;1968
|4 ;0 40:AMTT ;1983
|5 E:0_ 40;AMTT-1230 LI
|
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hows wour bext is affected in the preview below,

Convert Text to Columns Wizard - Step 2 of 3 ﬂﬁ

This screen lets wou set the delimiters your data conkains. You c
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1. Select “Semicolon”

lirnit . -

Eimeer . " ™ Treat consecutive delimiters as one

¥ Tab |7 I Comma

I~ space [~ Other: I Text gualifisr: I j'

Daka preview
-

i3 0.zZ0 RMTT L9225
I8 0.20 RMTT {1936
18 O.z0 RMTT {1988
E 0.40 RMTT L9225
=4 0.40 RMTT {1930 =
[ [

Cancel
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Convert Text to Col zard - Step 3 of 3

This screen lets you select each column and set
the Data Format.

‘"General' conwverts numeric values to numbers, date
values to dates, and all remaining values ko kext,

Advanced. .. |
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olumn data Format
" General

© Text

" pate; |DMY

>

Destination:

581

rData preview

| 1. Superfluous data

(here percentage of

documents) can be
skipped
2. Done'!
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F4 Microsoft Excel - Book1

J File Edit Miew Inserk Formak Tools | Data Window  Help

DEEa8RY & B &lon.
Al ﬂ =| Patents Filter

B | E | Subtatals. ..

Company | Priority Walidation. .,

Patents ™

Texk ko Columns. ..

Ex Daka
£sh Data

1. Add some headlines.

R R S R Ty e

2. Select from Menu
— DATA” “Pivot table”.

STN User Meeting Jazz Up Your Search Results

PivotTable and PivotChart Wizard - Step 1 of 3

‘Where is the data that wou want to anal

& Piicrosoft Excel lisk or database Select “Microsoft

" External data source

& PivotTable

Canicel

¢ Multiple consclidation ranges
 Another PivotTable or PivobChart

‘What kind of report do wou want ko create?

" PivotChart (with PivotTable)

Excel list”
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all _—= Tt Select all the data e
5 | ZMIDE 19841 | With the cursor
54 aMIDE 1996,
55 1=l 1QBQE
56 1| SIEI 1996)  [orT—rr—"— e T ==
57 z|sIEl 1994
58 zl=El 19975 ‘where is the data that you want to use?
59 7|SEl 1995,
60 afmcic-n 1992} | Bange: [sheet1igagt $ct7e A erowse..
61 aMCIc-N 1996!
62 SIMCIC-N 1997, @I Cancel < Bark. | Mext = I Finish |
63 1 ASAH 19805 L3
64 1|ASAaH 15841
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Patents PivoltT able and PivotChart Wizard - Step 3 of 3

‘Where do you want to put the PivotTable? 1. MOd[fy La_yo ut

& Mew warkshest
€ Existing worksheet

Tnish to create your PivotTable.

@I Layaut, .. I options, ., | Cancel | < Back. | Mext = | Einish
\

5
AMTT PivolT able and PivotChar! Wizard - Layout HE

ROCY [Tl
ROCW I:I s

Construck your PivokTable by dragging
the field buttons on the right ko the
diagram on the left,

Patents

PAGE COLUMN <
ROCyY ‘ = | — Company

AT i
LUCE
LUCE RO DATA - ;
Luce / 2. Drag fields into the

part of the diagram
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& Mew worksheet
" Existing worksheet

Click Finish ko create your PivotTable,

/
@I Layout, .. I Options... | Cancel | < Back

It is best to remove “Totals”
|| from the table already here

PivolT able and PivotChart Wizard - Layout

diagram on the left,

Construck your PivokTable by dragging
the field buttons on the right: ko the

[Campary| columm

=riorit:
Sum of Patents

DATA

(Company

Priority e

DEE2ERY BB |o-c &= 48K MG - Q)|
A o =]
A | B [ T [ 5] [ E [ F

1

2 . -
3 JSurm of Patents [Company code ]| 2. Click on chart wizard
4 |Priotity year = [AMTT ASAH DAWD-R FUIT for Creating a chart
& 15980 1

B 1981

7 1982 4 1

8 1984 1

g 15985 1

10 1986 1 1

11 159885 1 1

12 1989 2

13 1990 2 1

14 1991 i 1

15 1992 3 1

16 1993 5] 1 2

17 1994 7 3 2

18 1995 4 =] 1

19 1996 a 1 4

20 1997 2 3

21 |Grand Tatal 43 g

72 I 1. This is the pivot table

(Grand totals can be removed
also here before creating a chart)
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Patents Company...

Chart Wizard - Step 1 of 4 - Chart Type

Standard Tvpes | Custom Types |

Chart bype:

Chart sub-type:

|_ ®¥ (Scatter)
hdly Area

@ Doughnut

d
b

-0 Colurn, Compares values across
akegaries and across seties.

Press and Hold ko Yiew Sample

(Office 2000: Click on
symbol within Pivot
chart wizard)

Chart types will appear,
select for example a 3-D
Column chart

< Back | et = bI

Cancel | Finish

AN
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Chart Wizard - Step 3 of 4 - Chart Options

Titles | Axes | Gridlines I Legend
Chart title:

3 Labels I Daba Table I
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Add Titles and
customize
chart

Cirop Page Fields Here

Cateqory (%) axis: ACD patents

Series () axis: 15
10

5

Value (Z) axis: o

Friority pear_ ]|

Comemz code vI

Cancel | < Back

| Mext = I

I
| N
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The final chart

ACD patents

Corpany code
aAMTT
mASAH

0 DANVO-N
aFuIT
uINTE-N
BLOTT-N
mLUCE
oMCIC-M
mNELE
mNIDE
OROCW
o SIEl
mTOKE

.
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